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UTTANRÍKIS- OG MENTAMÁLARÁÐIÐ
MINISTRY OF FOREIGN AFFAIRS AND CULTURE
Uttanríkistænastan – Foreign Service

GRANT APPLICATION FORM – DEVELOPMENT ASSISTANCE / AID
Please note: The text boxes will expand to incorporate your input and may span several pages if needed. The application sheet is on page 3.
ORGANISATION BACKGROUND
	1. Applicant:
	

	2. Person responsible for the project:
	

	3. Describe your organisation: 
	

	4. Summary of previous development work:
	


 Please also attach electronic copies of relevant background information about your organisation (e.g. Annual Reports).  
PROJECT DESCRIPTION
	5. Project name:
	

	6. Objectives:   
	

	7. Project description:
	

	8. Project activities:
	

	9. Work plan and timeframe:
	

	10. Risk assessment:
	

	11. Expected results:
	

	12. Development potential:
	

	13. Project beneficiaries:
	

	14. Cooperation and collaboration:
	

	15. Sustainability: 
	


REPORTING, MONITORING AND EVALUATION
	16. Monitoring:
	

	17. Evaluation:
	


Note: A narrative and financial report will be required at the end of the project, usually no later than three months after the project has finished
Project budget
	18. Financial summary
	
	Total

	Total cost:
	
	

	Own Resources:
	
	

	Funding Requested from the Foreign Service of the Faroes: 
	
	

	Other Donors:
	
	

	Financial Details
	
	DKK/USD/GBP/EUR
	%

	
	Capital Costs
Supplies / Materials
Salaries
Administration
Monitoring Costs
Other Costs

	
	


APPLICATION FORM GUIDANCE
It is very important for the assessment of the application that the project is thoroughly described and that all sections in the application form are fully completed. 

This guidance outlines the criteria and the conditions that apply in the assessment of an application. Note also the attached document “Requirements and Priorities in Faroese Development Assistance” which can be downloaded from the website of the Foreign Service at: www.ummr.fo.  

For further information please contact the Foreign Service on telephone +298 30 65 00.

Organisational background
1. Applicant: Name of the organisation and contact information. Place of registration / registration number.
2. Person responsible for the project: Name/title and details of the person responsible for the project.   

3. Description of the organisation: Briefly describe the background, main focus of work, and management structure of your organisation.  

4. Previous Development Work: Briefly list previous projects you have managed, which could be of interest/relevance to the Foreign Service. 
Project Description
5. Project title: Please provide the name of the project. 

6. Objectives: Describe the aim of your project, and how you will achieve your objectives 
7. Project description: Please describe the overall aim of the project and its context.  Why is it necessary to take on this project? Are there others working on similar projects in the area (e.g. organizations, individuals, authorities). Why is this particular project crucial?   
8. Project Activities: Outline the different activities, which you plan to implement in your project in order to achieve the objectives. 
9. Timeframe and work plan: What is the estimated timeframe for the implementation of the project? Give an outline of the work plan schedule. 
10. Risk assessment: Please describe possible risks and how you intend to address these risks. 

11. Expected results: In relation to the risk assessment what is the expected outcome of this project?
12. Development potential: Who will benefit from this project? How will the project specifically improve conditions for the beneficiaries?
13. Participation of beneficiaries: Describe the involvement of the beneficiaries in the project. What is the level of their participation in: planning, implementation, management, evaluation and follow-up stages of the project?
14. Cooperation and collaboration: List any other organisations, communities, authorities etc. that are involved in the planning and implementation of this project.

15. Sustainability: Please explain long-term benefits and how the project will continue to benefit stakeholders. How will you ensure that it can be maintained in the future?
Reporting, Monitoring and Evaluation

16. Monitoring: How will the progress of this project be monitored (to ensure that aims and objectives are met)? Who will monitor the project?  How will success be measured?  What will you use to help you to measure the level of success of the project?

17. Evaluation: How will the project be evaluated and who will carry out the evaluation (internal external evaluation)? How and when will the evaluation take place? Will the results be published or shared with others (to allow others to benefit from your experience)? 
Project Budget
18. Budget: Please provide the expected total cost of the project. The amount applied for from the Foreign Service should be appropriately itemised: Please list all expected expenditure, including staffing/salaries, activities and overhead costs. State whether grants have been applied for and obtained for the project from other donors. 
Grants are paid in the following currencies only: Faroese or Danish Krone (DKK), British Pounds (GBP), American Dollars (USD) and Euro (EUR). These currencies should therefore be used when submitting budgets. Please note that grants are not given for the purchase of real property of the organisation (e.g. office buildings). 
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